Complaints Form

· Please read Leeds Involving People’s Compliments and Complaints Policy before completing this form.
· You can ask someone else to help you. You can have a representative or spokesperson.
· You can continue on a separate piece of paper.
· When you have completed the form, please write Confidential on the envelope and send to:
Leeds Involving People – Suite 5
Unity Business Centre 2
26 Roundhay Road
Leeds
LS7 1AB
· You can also find an electronic version of the form at https://www.leedsinvolvingpeople.org.uk/contact. 

































Your details

	[bookmark: _Hlk181107899]Name
	


	Address
	


	Postcode
	


	Mobile number
	


	Email address
	





Your complaint

Please describe what you are complaining about. To help us investigate the complaint please give details such as the date, time, place, witnesses and names of people and other agencies involved. 

	































How has this affected you?

	






















What do you want Leeds Involving People to do to resolve your complaint?

	























Your representative’s details

If you have a representative or a spokesperson who is assisting you, please give their details.

	Name
	


	Organisation

	

	Address
	


	Postcode
	


	Mobile number
	


	Email address
	





	[bookmark: _Hlk181107967]Your signature
	


	Print name
	


	Date
	





	Representative’s signature
	


	Print name
	


	Date
	





Representatives must have the agreement and support of the person making the complaint. 

